
What is the name of your organization?  

  Valley Christian Church  

Applicant Information 

What is the job title of the position you are seeking to fill?  

  Daycare Director  

Where is the job location?  

  Moorhead, MN  

How is the job classified?  

  
• Full-time 

What qualifications are desired?  

  
The Daycare Director is responsible for working with the Elders in caring for and leading Valley Christian 
Daycare, a ministry extension of Valley Christian Church, its staff, children, and families in carrying out Christ’s 
mission of making disciples and teaching them to obey His commands (Matthew 28:18-20).  

What are the responsibilities/duties?  

  

Essential Job Functions  
1. Licensure. Ensure compliance with the State of Minnesota Department of Human Services Daycare 
licensure requirements including both Rules and Statute. Compliance includes the following. 
a. monitor and control of staff to child ratios,  
b. keep administrative records, i.e., both minor and serious injury reports; drills for both fire and tornado 
emergencies; immunizations and individualized care plans 
c. Acquire and maintain the requisite materials and equipment, books and toys, cribs and cots 
2. Staff. Disciple the staff and train them to disciple the children.  
a. Model and minister church partnership 
b. Advise on spiritual matters in the lives of the staff 
c. Equip the staff to minister in the same way in the lives of the children and their parents 
3. Operations. Manage, monitor, and control day to day operations including the following. 
a. Solicit and interview, hire and train, evaluate and discipline staff 
b. Schedule shifts, ensure breaks, keep time 
c. Initiate background checks, ensure fingerprinting and CANR checks 
d. Provide for the staff’s continuing education requirements 
4. Clientele. Create and maintain good relationships with potential and current clients by taking care of 
children and ministering to their parents, which includes the following. 
a. Promote the daycare online and in-person, interviewing parents, conducting tours, and enrolling children 
b. Invite the families to worship with Valley Christian Church 
5. Stewardship. Conduct the financial operations of the daycare, including the following. 
a. Invoice children’s tuition and copays directly to parents 
b. Recoup Child Care Assistance Program funds from both ND and MN 
c. Initiate the payment of vendors, i.e., Brother’s Table 
d. Reconcile purchases with bank records via QuickBooks 
6. Inventory. Ensure the facility is equipped to meet the dietary and sanitary needs of the children 
a. Ensure the facility is supplied with cleaning and sanitizing materials 
b. Ensure the safety of children and staff both in and around the daycare as well as on walks and field trips 
 
Experience 
A director must be an immersed believer in Jesus Christ who understands that the Bible is the infallible Word 
of God and is in full alignment with Valley Christian Church’s statement of faith.  
 
A director should have paid or unpaid staff supervision experience; and have Baccalaureate degree from an 
accredited college or university in a business or child development field. 
 



Values. A Director must hold to the Valley Christian Church values. 
Jesus First. We strive to obey Him; pointing people to Jesus, as head of His Church - Lord and Savior of our 
lives. 
Growth. We are committed to Spiritual and numerical growth, cultivating fruitfulness in every ministry.  
Service. We are active Christians using the gifts of the Spirit to serve Christ and each other. 
Relationships. We pursue God-honoring relationships with Christ and with each other.  
Equipping. We “equip His people for works of service so that the Body of Christ is built up until we all reach 
unity in the faith and in the knowledge of the Son of God and become mature, attaining to the full measure of 
Christ” (Ephesians 4:12-13).  
Mercy. We are merciful with each other because Christ Jesus mercifully forgave us even when we did not 
deserve it.  
Change. We are transformed through the Word of God in a lifelong process of becoming more like Jesus. 
Generations. We endeavor to teach kids the Bible who will disciple future generations.  

Are you looking for a current student or alumni?  

  
• Current Student 

• Alumni 

What is the pay rate?  

  $45,000 - $55,000 annually based on experience  

Through what method would you like someone to apply?  

  
• Email 

Please provide the link or address for the application.  

  daycare@valleycc.com  
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